Retrieving Form 1095-C from the Online Benefits System,
THEbenefitsHUB

Your Form 1095-C is housed in the online benefits system, THEbenefitsHUB. You can
retrieve it at any time. If you did not elect to retrieve this form electronically, then you will
receive your form in the mail and it will also be accessible online.

Steps to retrieve your form:

1. Loginto the benefits online system
2. Click on the red Benefit Plan Information box
3. Click on File Cabinet.
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Please allow up to 2 hours for your document(s) to be generated.

Select File Type: |All Types v

Select Date Span: |February v |1 +|2025 v |to| February v |28 v | 2025 v |

4. Choose Form 1095 from the Select File Type dropdown

Filename

nd [1095_20240129_083211799.pdf

1 Files

5. Leave the date span of February 1, 2025 to February 28,2025. Click Search. Please
note that adding the February dates of the current year will retrieve the prior year’s
document. The system searches by when records were added, not the actual date
of the record.

6. Download your form.



