Business Office

NEW BRAUNFELS INDEPENDENT SCHOOL DISTRICT

1000 N. Walnut Avenue, New Braunfels, TX 78130
Phone: 830-643-5758 | Fax: 830-643-5701
bgarrett@nbisd.org | www.nbisd.org

Facility Use Application

Please complete ALL details of this application. This application must be submitted, by an office of the organization,
requesting building use to the Facility Use Office for approval and signature TWO WEEKS prior to requested date.
Please refer to the Facility Usage Guidelines BEFORE completing this form!

Application Date:

Organization: [Oselect Team [INon-Profit (501c3 required)
Contact Person: Title:

Billing Address:

Work Phone: Other Phone:

Email: Activity Held:

Age Group (team events only): # of Teams/People Attending:

Location Request:

Due to after school programs, the elementary campuses are not available for rentals until AFTER 6:30 p.m.
New Braunfels HS & Long Creek HS, including fields and auditorium, are NOT available for rentals.

Due to athletics & student organizations, use of a middle school will be on a pre-approved basis only.

Rentals are only available during the school year, no summer availability.

Due to NBHS & LCHS color guard practices, the use of Veramendi Elementary’s gym will not be available
from November — April.

Campus Requested:

Dates/Time Requesting:

Beginning Date: Start Time: (2 hour minimum):

Ending Date: End Time:

O Sundays O Mondays DTuesdays O Wednesdays O Thursdays a Fridays O Saturdays
Total # Weeks: Total # Days: Total # Hours:

Additional Requests: (A/V hookup, projection screen, risers, etc.). Wireless microphone reguests require a
separate security deposit of $500.00 (if available.) Unless special requests are indicated, the cafeteria will be set
up with tables and chairs ONLY!

A signed Facility Use Agreement, Proof of Liability Insurance, 501c3, if non-profit, will need to be received in our office prior to scheduling.
The applicant must not make firm plans or advertise activities prior to receiving written approval for the uses of school facilities. Payments
are due at least 10 days before the first scheduled event.

PLEASE NOTE: Per School Board Policy GKD (LOCAL)-X, all non-school related community groups or individuals using school facilities must provide
evidence of liability insurance coverage with the District being the co-insured party. The policy must be for a minimum of $1,000,000 in liability insurance
and must contain an endorsement stating the insurance company will not terminate the policy or change any coverage prior to the policy expiration date
without notifying the District by registered mail at 30 days prior to such termination. NBISD will not allow rental of school facilities without proof of
required liability insurance.
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