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FACILITY USAGE GUIDELINES

The New Braunfels Independent School District (NBISD) welcomes the use of facilities by outside
organizations/groups; however, such use of district owned facilities shall not be permitted when it
interferes with the educational program of any campus or district-scheduled activities, including facility
maintenance and/or repairs. All rentals are subject to approval from the campus administrator or
Chief Financial Officer.

NBISD is a tax-supported organization established to serve the students and youth residing within its
boundaries. Therefore, the District may differentiate among various categories of
organizations/groups (such as youth groups, adult groups, non-profit organizations, for-profit
organizations, and civic groups) in establishing the length of time that a facility may be used, or the
fee charged. All organizations/groups within the same category shall be offered fair and equal access
to district owned facilities.

All non-district use of NBISD facilities will be coordinated through the Facility Rentals office.

Classification of Groups

District Sanctioned School Functions and Partners

Approved organizations or associations affiliated with a particular school or the district as a whole and
our local governmental agency partners.

Youth Groups

Any group or organization intended to serve young people under the age of 21.

NBISD Policy GKD Legal/GKD Local: To qualify for the New Braunfels ISD youth non-profit rate, New
Braunfels ISD requires that 85% of the total participants of the organization must be currently enrolled
New Braunfels ISD students and a roster of the student participants and the school they attend is
required. Must hold non-profit status 501(c)(3).

Youth Service Groups

Nationally recognized youth service organizations, such as but not limited to, Girl Scouts, Boy Scouts,
etc.
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Youth Service Groups will be charged $10.00 per meeting for usage on regular school days,
immediately after school. All other applicable youth group fees will apply for usage after 6:00 p.m. and
on non-school days. Boy/Girl Scouts allowed one (1) recruiting event/semester at no charge.

Non-profit Organizations

The term “Non-profit Organization” shall mean any civic, service, political, governmental, religious
or charitable agency, association, organization or partnership which is not engaged in a business or
enterprise to produce income or a financial gain. This definition is not intended to preclude a non-
profit organization from engaging in fund-raising activities or charging fees for services simply to
defray the organization’s costs or for charitable purposes.

For-profit Organizations

The term “For-profit Organization” shall be any, partnership, association, organization or
corporation engaged in a business for profit which desires to use a school facility to engage in a
profit-making enterprise for its owners, members, officers, directors or stockholders. Any group or
individual who does not have nonprofit status (i.e., 501c3) will be in the for-profit category.

Availability

School buildings and other facilities shall be made available to groups that wish to conduct activities
which promote, stimulate, and foster the interest of students and the community, as well as activities
which promote the efficiency of the school district, so long as such activities do not conflict with the
school program and community expectations for NBISD schools. Rental for personal use (family
reunions, birthday parties, weddings, etc.) is prohibited. Programs serving NBISD students will be
given priority for use. The following guidelines shall pertain to all groups who desire to use schools
and/or other facilities in accordance with this policy, policy GKD (Legal) and GKD (Local).

1. COMPLIANCE WITH LAWS, RULES, REGULATIONS AND POLICIES

No school facility shall be used by any group or individual who is not in compliance with the
requirements of all Federal or State statutes, regulations and rules prohibiting discrimination on the
basis of race, religion, color, sex, national origin, handicapping conditions, age or other classification.
State law prohibits the use of alcohol on school property. All laws (federal, state, local) and New
Braunfels ISD policies are in effect 24 hours per day, including the times a facility is rented. District
resource officers or any other law enforcement officer, shall enforce the law and arrest individuals for
the violation of any law including but not limited to possession or consumption of alcohol on school
property, drug law violations, weapon law violations, disruptions, trespassing, and the violation of any
traffic law. The District’s “Tobacco Free Policy” prohibits the use of tobacco in ANY form (including e-
cigarettes), in or on any District property or any location leased by the District where a user group is
being held. The policy includes, but is not limited to, all buildings, vehicles, property (outdoor or
indoor), and all staff, students, parents, visitors, and patrons. (GKA-Legal, Education Code 38- 006)

2. VIOLATION OF LAWS, RULES, REGULATIONS AND POLICIES

Any misrepresentation by any organization and/or individual, any abuse of any District property, any
violation of state, local or federal law and/or any violation of any District policy, rule or regulation may
result in: 1) the immediate termination of the contract; 2) the requirement to immediately vacate the
premises; and/or 3) the denial of that organization’s and/or individual’s request for future use of the
premises.
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Restricted Dates

Rental requests may be submitted no earlier than as follows: August 1 — Fall semester; November
28th — Spring semester. NBISD is in partnership with the City of New Braunfels for the use of the
middle school fields and they have exclusive use of them for youth sports when not in use by
NBISD. The City of New Braunfels does sublease the fields to outside groups, if availability allows.
Please contact the City of New Braunfels Parks & Recreation Department for more information.

There will be no rentals on dates NBISD is closed which includes, but is not limited to, all district
holidays*, weekends preceding and following district holidays, summer, and the month of August. In
the event NBISD must close campuses for any reason (i.e., bad weather, emergency repairs, etc.), all

events will be cancelled. Any prepaid fees may be reimbursed.
*District holidays defined as days when both students and staff are off.

Usage Times

Campus Level Monday — Friday Saturday — Sunday
Elementary 6:30pm — 9:00pm 7:00am — 9:00pm
Middle 6:00pm — 9:00pm 7:00am — 9:30pm

Rental Costs & Fees

A complete list of Facility Rates can be found on the Facility Rentals page of the New Braunfels ISD
website. Rental rates are reviewed annually and may be changed at the beginning of the New
Braunfels ISD fiscal year.

Applications must be filed no less than 10 days and no more than 60 days prior to the
requested date(s) of use.

Payment of the facility rental fee will be due 10 business days prior to the event (or first event). For
recurring events, half of the payment is due 10 business days prior to the first event, with the
remaining balance due halfway before the final event date. Payments can be made in person at the
New Braunfels ISD Facility Rental Office located at 1000 N. Walnut Avenue, New Braunfels, Texas,
78130 or a check payment can be mailed to that address at Facility Rentals attention.

Payments are considered received on the date hand-delivered or the date of postmark.

A ten percent (10%) late fee may be added to the total rental cost for payments received more than
30 days after the invoice date. Failure to pay all fees prior to sixty (60) days following the invoice date
will result in immediate cancellation of any future dates reserved under the rental agreement and may
result in a loss of rental privileges in the future.

A change fee of $35 will be charged per event date, for changes made after contract issued.

No NBISD employee is authorized to accept tips, gratuities, or wages directly from the applicant or
renter.
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Verification of Non-Profit Status

All 501(c) (3) non-profit organizations shall provide a copy of their letter of determination from the IRS
and a copy of their 501(c) (3) paperwork as part of the application.

Cancellation Policy

Cancellation must be given in writing to Facility Rentals office. Applicants will be charged for all dates
and times scheduled unless a cancellation notice of at least five (5) business days is received.
Business day is defined as days the District is open.

NBISD initiated cancellations can be made without advanced notice. In these cases, NBISD assumes
no liability other than the return of any previously paid fees for unused facilities. The district shall not
be obligated to locate and/or provide substitute space for an approved organization should the space
be required by an approved organization with higher priority.

Long Term Use

“‘Long-term use” is defined as an agreement of a minimum of nine (9) months, with a weekly
commitment on Sunday morning or afternoon. Organizations desiring to rent a facility on an extended
basis shall be allowed to lease only elementary campuses that are determined by NBISD. Long term
schedules shall be limited to a maximum of 12 months from the date of the rental agreement is
signed. Following the initial term, the organization may apply for six-month extensions.

Facilities Not For Rent

The following spaces are not available for non-school usage and are not available for rent:

New Braunfels High School & Long Creek High School, including the fields and auditorium
Classrooms

Offices which include equipment (i.e., copiers, computers etc.)

Concession Stands

Libraries

Community Rooms

Teacher Sojourns/Lounge

Kitchens

Custodial & Other Services

Custodial services shall provide the necessary staff to open, clean and close the property. Custodial
and other services and will be coordinated at the designated rate per hour. Custodial services have a
2-hour minimum.

Custodial staff are to interact with the organization’s adult representative only.
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Equipment Use
There will be a fee for the use of volleyball standards and nets. (See Facility Rates.)

Under no circumstances is any other athletic equipment to be used by outside organizations. This
includes, but is not limited to, balls, bats, cones, stopwatches, hurdles, etc.

Access to Facilities

Only authorized NBISD employees shall be permitted to have badge access to district facilities.

Property Damage

Damages to NBISD property shall be the responsibility of the renting group. Misuse or abuse of
NBISD equipment and/or facilities can result in the immediate denial for future use.

Inoperable Equipment

Equipment found inoperable must be communicated by the renting group to the Facility Rental office
within a 24-hour period from the time the usage began at which time the issue will be investigated
and verified. Upon verification, a refund MAY be issued.

Rental Insurance
All groups requesting the use of a district facility must furnish proof insurance for the event(s).

Proof of insurance must consist of:
e Certificate of Insurance provided by your insurance provider licensed in Texas
¢ New Braunfels ISD must be named as Additional Insured and Certificate Holder, as listed
below:

New Braunfels Independent School District
1000 N. Walnut Avenue
New Braunfels, TX 78130

o Effective dates must cover the date of the event(s)
Minimum Insurance limits:

e Minimum of $1,000,000 for general liability, each occurrence.
Notice of cancellation of policy:

e 30-day notice of cancellation

e 60-day notice of non-renewal

e 30-day notice of material changes

Cancellation of insurance voids the rental contract until proof of insurance can be provided to
the District.
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Attendance by General Public

Any group renting or using a building for an occasion which the general public is eligible to attend
shall be held responsible for the treatment of the property by the general public during that time. The
group shall be required to employ Building/Field Managers, at the designated rate per hour, to help
ensure the safety of attending persons as well as to help prevent the destruction of school property.
Employment of District

Personnel does not release the renting or using group from liability for any damages incurred and/or
injuries sustained while the building is occupied by the using group. ,
adult representative at the gate or public point of entry for the duration of the event.

Transfer of Contract

Group does not have permission to assign, sublet or transfer any part of the Facilities Use Contract to
a third party. If it is determined that an assignment, sublet or transfer has occurred, Group will be
billed for the event at the for-profit rate as posted on the District’s website and could result in the loss
of rental privileges in the future if not paid in full.

Subsequent Agreements

After the original agreement, groups or organizations desiring to continue to use the facility shall be
required to submit a new application. Changes made after the original agreement is signed which
affect the amount to be charged and/or the conditions of the rental agreement shall necessitate the
signing of a new agreement to supersede the original agreement.

Americans with Disabilities Act

Groups agree to comply with the Americans with Disabilities Act at least to the same extent NBISD
would be required to comply with such act. Applicant will indemnify and hold harmless NBISD and its
officers, employees and agents for, from and against any and all claims by third parties alleged
against NBISD for alleged violations of the Americans with Disabilities Act relating to applicant’s
operations, programs and/or failure to make accommodations.

Criminal Background Checks

Approved organizations will agree to prohibit employees, agents or others who have been convicted
of: (a) a felony under Penal Code Title V; (b) an offense requiring registration as a sex offender under
Code of Criminal Procedure, Chapter 62; or (c) an offense under the laws of another state equivalent
to (a) or (b), above, from providing services, programs or training to public school age children when
using of District property. Proof of background checks for adults working with students on NBISD
property is required.

Parking Guidelines

All groups using any NBISD facilities and grounds are responsible for keeping all emergency
access clear at all times.
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Please do not park on grass, in fire lanes, by fire hydrants, blocking driveways, in handicap spaces,
or in handicap accessible routes. Remember, an illegally parked vehicle may impede medical
emergency access.

Don’t be responsible for any delays; it could be for your child or family member.

Please help us keep our schools and kids safe!

Safety Information

Emergencies and disasters can happen at any moment, and they usually occur without warning.
Through emergency planning, NBISD helps to ensure that it continues to provide a safe environment
for every child and every school. When an emergency strikes, our immediate response and prompt
recovery will depend on the existing levels of preparedness among faculty, staff, students, and
parents.

Renters and groups using NBISD facilities should follow all safety instructions and signage when on
NBISD property. Any fines imposed by the Fire Marshall will be the user or renter’s responsibility and
can be $500-$2,000 per incident.

Other safety guidelines:

* Do not cover/block exit signs, doorways, fire extinguishers, strobe lights, or smoke alarms.

e Do not move or place anything in the hallways.

e Use only the room/rooms you requested.

e No pets (except service animals), including dogs, are allowed at events.

e If you use extension cords, make sure they are the heavy-duty type and they must be
unplugged when not in use.

e If the fire alarm goes off, please evacuate everyone in the building immediately; do not reset
alarm.

e Upholstered fabrics and temporary curtains must be flame resistant or treated annually, and
documentation maintained with the items. Flame retardant must be applied prior to being
brought to the facility.

Lightning Safety
If You Can Hear Thunder, Seek Shelter!

Plan in advance if severe weather is forecasted during an event. Bible, Gupton and Monroe Stadiums
are equipped the Thor Guard lightning prediction system. NBISD on-site managers may use
additional sources of information, such as the various mobile weather apps. New Braunfels ISD on-
site managers will begin suspension of outdoor activities when lightening is detected within 10 miles.
Organizations are responsible for monitoring weather conditions during practices, as well.
Organizations are responsible for the safety of all participants who attend their events. NBISD
recommends organizations also utilize a mobile weather app for weather alerts. Lightning often
precedes rain, so don't wait for the rain to begin before suspending outdoor activities.
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IF OUTDOORS AVOID...

e Sports fields or open spaces
Baseball Dugouts
Playgrounds
Golf Carts
Parking Lots
Water and swimming pools
Trees
Bleachers (metal or wood)
Towers and Poles
Metal fences and structures
Unprotected pavilions.

If lightning is striking nearby and you can’t get in a building or vehicle, you should:
e Crouch down and put feet together and place hands over ears to minimize hearing damage
from thunder.
e Avoid proximity (minimum of 15 ft.) to other people.

IF INDOORS... Stay away from doors and windows. Do not use landline telephones. Stay away from
appliances. Lightning may strike exterior electric and phone lines, inducing shocks to inside
equipment.

SUSPEND ACTIVITIES for 30 minutes after the last observed lightning or thunder.

INJURED PERSONS... Apply First Aid to a lightning victim if you are qualified to do so. Call 911 or
send for help immediately.
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